
 
 

HR Data Analyst 
 
Mission Linen Supply is seeking an experienced HR Data Analyst in Santa Barbara, CA.  The HR Data Analyst provides 

support by assembling and organizing data to provide actionable insights in support of the objectives of the HR 

department. The ideal candidate should have extensive, direct and advanced knowledge of Microsoft Excel and 

experience with business intelligence reporting tools. 

Duties and Responsibilities 

 Creates, maintains and supports a variety of HR reports utilizing appropriate system report writing tools. 

 Assists in the maintenance of HRIS systems.   

 Summarizes and translates report data into organized and useable/actionable content to drive strategic 
decision-making. 

 Generates data-driven insights through partnership and collaboration with Human Resources team. 

 Supports Company and HR initiatives by assembling data and developing reports for key metrics. 

 Maintains appropriate report documentation and a library of accessible reports for easy reference.  

 Ensures reports and analysis are validated with the highest level of accuracy. 

 Participates in the annual compensation planning/merit process by generating compensation reports and 
analyzing merit awards vs. budgets. 

 Develops and maintains a thorough, end to end understanding of all business processes affecting HR systems & 
data. 

 Other duties as assigned 
Requirements 

 Bachelor’s Degree 

 Experience creating reports and metrics 

 Advanced knowledge of Microsoft Excel  

 Successful candidates will also possess the following intrinsic skills: self-starter, meticulous, results driven, able 
to manage multiple priorities by planning and organizing, effective communicator and able to grasp new 
concepts and technological tools. 
 

Mission Linen Supply is a family owned, privately held company, and a leading provider of products, services, and 

supplies to hospitality, medical, and industrial businesses. Founded in 1930 and headquartered in Santa Barbara, the 

company has grown from a one-man operation to a leading player in the linen rental and uniform business across five 

western states. Mission Linen Supply is widely recognized for its ability to understand, anticipate, and meet its 

customers' needs while providing environmentally friendly goods and services.  

We offer a very competitive compensation and benefits package and outstanding career opportunities for dedicated 

and motivated individuals. 

Mission Linen Supply is committed to providing equal employment opportunity without regard to race, color, religion, 

sex, sexual orientation, national origin, age, disability, or any other protected status with respect to recruitment, hiring, 

promotion and other terms and conditions of employment. 

To be considered for employment with Mission Linen Supply, you will need to apply online at missionlinen.com, select 

careers and apply for the position you are interested in.  We will review your qualifications and will contact you via email 

or phone if you are selected for an interview. 

 

 


